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PTFA Meeting Minutes
Thursday 14th November 2013
Community Room, Ancaster Primary School

Attendees:
Vicky Greenhalf (VG), Pauline Morgan (PM), Ali Stafford (AS), Cola Jennings (CJ), Sharalyn Hayter (SH), Julia Ives (JI), Helen Maksymiw (HMa), Janine Machado (JM)
	Agenda Item

	Topic
	Action

	1
	Apologies for absence
Rachel Turner (RTu), Rachel Tomlinson (RTom), Honor Myland (HM)

	

	2.
	Teasurer’s report
· Takings from disco - £260

· Fireworks £980 – profit approx £600 

· Bank balance stands at approx. £1,500

	

	3.
	Fireworks Extravaganza wash-up
· The event was agreed to be the most successful to date

· Positive comments from parents about quality of food and fireworks

· Worked through planning spread sheet noting figures and ideal numbers of helpers for next year

· Agreed to start planning next year’s event at the end of this school year to allow extra time for things like outside advertising (posters in supermarkets, local press)

· Agreed a slight increase in price for tickets bought on the night, but maintain family ticket for £10 if bought in advance. This should help with planning catering numbers
· Incident reported – rocket flow into playground and hit child. Agreed this is always a risk with this event but to add disclaimer to tickets next year (will need to check legal obligations)

· Risk identified – people trying to access event via playing field. Need to advise everyone in advance that the field is out of bounds throughout the event – all traffic through school gate

	

	4.
	Santa Planning
· Name of event confirmed as Tea with Santa
· Will be on Saturday 14th December, 2pm to 5pm
· Format of event agreed (Film for children in Class 5, drinks, mince pies and carols in hall, Santa in community room)
· Children will be given a gift label with a number on entering class 5. This will allow us to control the queue. Children can write a wish on the label and swap for a candy cane from the tree after visiting Santa
· 50 tickets will be printed – need to advertise event and sell tickets asap. £3 per ticket, extra £1 for photo
· Donations of cakes agreed 
· Need to e-mail out for helpers as few of the committee are available on this date

· Agreed to plan further at next meeting

	CJ / All

AS

	5.
	AOB
· Resignation of chair. Vicky has resigned due to other commitments but will remain a member and help where she can. Cola Jennings has expressed an interest in taking up the post. To be voted at next meeting
· School Xmas Fair. Mrs Ives asked for PTFA volunteers to come to the school event. CJ and AS agreed to man a stall, which has since been confirmed will be selling gingerbread houses made by tea club. If anyone else would like to contribute to the fair on behalf of the PTFA please let AS or CJ know
· Christmas gifts. It was confirmed that the PTFA would keep up the tradition of buying a selection box for each child (alternative for children with special dietary requirements). AS pricing at various places

· Donation for class parties. A donation of £20 per class was agreed for Christmas parties

· Fashion show. The original company are booked up until after Christmas. Defer to New Year

· Social event. It was agreed that we needed a social event, discuss at next meeting

	AS

AS



	6.
	Date, Venue and time of next meeting
Monday 25th November, 3.45pm in the Community Room
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